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Didja Know? 3

* You can “see” what you have charged on
your GTC at the voucher level?

* This might be the crystal ball you were
looking for.

« Take a look at the following to see what
we mean.
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When you get to the Expenses page, click
on the link shown above.




This screen is used to turn a charge card transaction into an Description
expensze on the travel document, Howewver, you are currently
in "wiew only' mode and access to this functionality is not
permitted, Select 'Return' to return to the ‘Mon-Milzage
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You can verify and add
expenses to their voucher

if there is an “Add” button to
the right of the expense.




Not all of the expenses might be visible
at the time the voucher was signed.

But this Is a great tool.



